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POSITION SUMMARY

The VP Students Affairs is responsible for advocating on behalf of students while sitting on Ontario Tech committees. 

The incumbent encourages the implementation of the initiatives, projects, and campaigns for the Student Union within 

Ontario Tech.

TERM OF OFFICE

The VP Student Affairs has full-time hours during the summer semester and part-time hours during the fall and winter 

semesters. The VP is expected to work 40 hours each week during the summer and up to 15 hours each week for the 

remainder of the term. The term will be one year, commencing May 1, and expiring on April 30, the following year.  

 
QUALIFICATIONS
As per section 11.3 of the OTSU Bylaws, to be qualified for this position you must meet the following criteria:

•	 Be a full-time voting member in good academic standing

•	 Be 18 years of age or older

•	 Must not have declared bankruptcy

•	 Must not have been declared incapable by a court

 

DUTIES AND RESPONSIBILITIES 

The Responsibilities and Powers of each executive is listed in the OTSU Bylaws, section 12.

PUBLIC RELATIONS AND ADVOCACY

•	 Encourage the implementation of the initiatives, projects, and campaigns of the Student Union within Ontario Tech;

•	 Support Ontario Tech students by advocating to Ontario Tech on their behalf with respect to student concerns, and sit-
ting on Ontario Tech committees;

•	 Act as the official liaison between the Student Union and any relevant Ontario Tech organizations, offices, and depart-
ments dedicated to the awareness of indigenous education, inclusivity, equity, discrimination and harassment to help 
build a sense of community among students;

•	 Work with the Student Union personnel to oversee advocacy and student rights services and consult with students to 
ensure that their needs are being met;
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FINANCIAL

•	 Subject to any restrictions established by the Board, to make or cause to be made, and execute on behalf of the Student 
Union, any kind of contract which the Student Union may lawfully enter into;

•	 To exercise general supervision over all the disbursements of the members monies to all members’ organizations and 
generally exercise supervision over financial operations;

•	 To make, authorize and further delegate such all such expenditures as have been delegated by the Board;

ORGANIZATIONAL ACCOUNTABILITY

•	 To develop and implement such rules, regulations, policies and procedures as are required to fulfill their responsibilities, 
provided that any such rules, regulations policies and procedures are invalid to the extent they are inconsistent with the 
Act, the Articles, the Bylaws and the rules, regulations, policies and procedures established by the Board;

•	 To appoint such agents and engage such employees as it may deem necessary and such persons shall have such au-
thority and shall perform such duties as shall be prescribed by the Board from time to time;

LEADERSHIP AND COLLABORATION

•	 To establish such working groups or task forces as they deem necessary from time to time;

•	 Attend all meetings of the Board, except were required to be absent, and attend all meetings of the Executive; and

•	 Train and advise the incoming VP Student Affairs. 

WORKING CONDITIONS 

PHYSICAL EFFORT 

On an infrequent basis, some physical labour may be required e.g. moving materials around the office, setting up folding 

tables, or putting up decorations and other items for special events. Reasonable accommodations may be made to  

enable individuals with disabilities to perform the essential functions.

PHYSICAL ENVIRONMENT 

The work in this position is performed within routine office conditions. There is regular commuting between campuses, 

to off-campus business or community events, and traveling to professional conferences. For special events, the VP may 

work outdoors in any weather.

SENSORY ATTENTION 

Working on a computer, working with and communicating with students, staff and community members.

 

MENTAL STRESS 

This position requires attending evening meetings from time to time and working some weekends. The VP must be able 

to work flexible hours in order to be successful. Must be able to work in a fast paced environment and work through 

complex situations.


